
REPRINTING A TRANSACTION ADVICE 

 Select the main Menu Services and click on Online Transaction Status 

 
 

 Select the account for which you want to view the transaction and reprint 

 From the drop-down under period, select the period of interest. If you want define a specific 

date range, select User Defined and then using the calendar state the start and end dates then 

click on the search button 

 
 

 The transaction particulars will be displayed 

 

  



 Click on the green + sign to expand to view all the transaction details 

 To view the transaction in a form that can be reprinted, click on the “I” icon which pops up the 

word Details 

 
 

 Select any of the icons – pdf, word, excel – to reprint 

  


