
 

Pre-Qualification for Events Agency Expression of Interest. 

Expected Scope of Work if contracted: 

KCB will normally host events for its various stakeholders in line with its strategic 

objectives for business growth, brand interactions and engagements, awareness of its 

products and services and win the hearts and mind of the public for KCB as a responsible 

corporate citizen in the market. Therefore, it is important that in this service provision we 

get service providers who can enable us to reflect our brand character, attributes and 

image in the market through events ideation, planning and management.  

1. Plan, ideation, develop and execute KCB Group events both virtual and physical  

2. Plan and execute protocol plan and guidance for all KCB events to precision.  

3. Develop style, innovation and uniqueness for various events in alignment with the 

KCB brand guidelines  

4. Manage event listing, coordination and attendance as well as postmortem. In 

addition, being able to deal with last minute changes and flexibility is an added 

competency.  

5. Develop and plan for conferences under different themes and execute it 

satisfactorily.  

6. Supervision of various suppliers who are facilitating set ups on the events.  

7. Ensuring that relevant permits and government approvals are sought before set 

ups of outdoor or indoor events.  

 

Format of EOI Response and Other Information for Bidders  

The overall summary information regarding the EOI is given in the Scope of Work. The 
bidder shall include in their response and any additional services or items considered 
necessary for the successful completion of the project. 
 
Proposals from bidders should be submitted in the KCB Sourcing Portal. 
 
No financial proposal required at this stage 
 
The response documents shall be submitted in the KCB Sourcing Portal on or before the 
closing date. 
 
Please note that responses received by any other mode will be rejected. 
 
The Bank reserves the right to accept or to reject any response, and to annul the EOI 
process and reject all responses at any time prior to the award of the contract, without 
thereby incurring any liability to any Bidder or any obligation to inform the Bidder of the 
grounds for its action. 
 



 

The vendor’s terms and conditions will not form part of any contract with KCB in relation 

to this EOI. 

Canvassing is prohibited and will lead to automatic disqualification. 

Cost of bidding 
 
The Bidder shall bear all costs associated with the preparation and submission of its 

response, and the Bank will in no case be responsible or liable for those costs, regardless 

of the conduct or outcome of the EOI process. 

Clarification of EOI Document 
 

i. All correspondence related to the EOI shall be made in English.  
Should there be any doubt or uncertainty, the Bidder shall seek clarification by 
sending a message in the KCB Sourcing Portal. 

ii. It is the responsibility of the Bidder to obtain any further information required to 
complete this EOI. 

iii. Any clarification requests and their associated response will be circulated to all 
Bidders. The last date for receipt of requests for clarifications from bidders is 
Wednesday 24th January 2022. 
 

Amendment of Bidding Document 
 

At any time prior to the deadline for submission of bids, the Bank, for any reason, whether 

at its own initiative or in response to a clarification requested by a prospective Bidder, 

may modify the bidding documents by amendment. 

All prospective Bidders that have acknowledged participation in the KCB Sourcing Portal 

will be notified of the amendment, and it will be binding on them. It is therefore important 

that bidders acknowledge participation in the KCB Sourcing Portal. 

To allow prospective Bidders reasonable time to take any amendments into account in preparing 

their bids, the Bank may at its sole discretion extend the deadline for the submission of bids based 

on the nature of the amendments. 

 
Deadline for Submission of Bids 
 

Bids should be submitted in the KCB Sourcing Portal on or before Friday 26th January 2022 

at 3.00 p.m. (GMT + 3).  Upon which the portal closes. 

 

END OF REQUIREMENTS 

 


